Thank you for your interest in the position of General Manager with SLiDE.
In this job pack you’ll find further information about our company, the job
description, person specification and how to apply for this new role. We hope this
provides you with an insight of who we are and what it might be like to be part of
our team. We are committed to building a diverse and inclusive organisation. We
particularly welcome applicants with lived experience of disability and people from
groups that are currently under-represented in the arts sector. We are happy to
discuss any reasonable adjustments you may require as part of the recruitment
process.
We very much look forward to receiving your application and if you would like to
discuss the role before applying please feel free to contact me:
gemma@slidedance.org.
Warm regards,

Gemma Coldicott
Artistic Director

In 2023, SLiDE will celebrate 10 years as a leading inclusive dance company
based in Croydon. SLiDE has developed into a community of dancers, musicians
and creatives who mainly live in Croydon, London and the Southeast. This
development has taken place through key collaborations and partnerships, all
working towards removing barriers to participation and addressing power
imbalances.
We use contemporary dance in creative and democratic ways, ensuring
participants have equal agency throughout the creative process and
performances. Annually we engage approximately 500 disabled and non-disabled
people, aged between 5-95, as participants, artists, practitioners and audience
members, in schools and community settings through the following programme:
1. Dance for wellbeing: Regular sessions for people with Parkinson’s disease,
learning disabled and non-disabled young people and adults.
2. Community performance groups and projects: youth company and projects
with partners such as St.Giles SEN School and National Autistic Society.
3. SLiDE Collective: An intergenerational group of disabled, neurodiverse and
non-disabled dancers and musicians, presenting work through relaxed
performances, engaging audiences in creative ways.
SLiDE is a registered charity and company limited by guarantee overseen by a
board of five trustees. The company is led by artistic director Gemma Coldicott,
alongside a small team of Practitioner Producers, Dance Assistants and
volunteers. SLiDE is an associate company at Fairfield Halls and uses other local
venues such as Stanley Arts and TURF Projects.
Context:
SLiDE is driven by an ambition to make, create and collaborate on work that is
accessible to anyone regardless of their abilities. We create projects that are
artistically adventurous and offer rich experiences to enrich participant’s everyday
lives. Our projects have demonstrated that our work has transformative powers.
We support the artistic potential of disabled people and are committed to
developing learning disabled people as collaborators, artists, co-facilitators and
audience members.

Vision: Inclusive dance, performance, participation and practice shaped by our
communities
Mission: We create opportunities for people to co-create and engage with inclusive
high quality dance projects that are meaningful and transformative
Values:
Empowerment: self-determination and agency
Play: space for fun yet challenging encounters
Inclusion & Equality: creating open, accessible and engaging projects
Creativity: being bold to think differently, ask questions, express ourselves freely
Togetherness: building a thriving, collaborative community
Quality: enabling transformative experiences for participants and audiences

General Manager introduction and job description
The General Manager is a key member of the team, fostering a positive and
productive working environment by supporting the Artistic Director and Project
Producer with the planning and administration of SLiDE’s operations to the highest
possible standard. This is the perfect opportunity for someone who is interested in
developing a broad skillset, enjoys working ‘hands on’ in a creative environment and
relishes the chance to play a crucial role within an inclusive dance organisation.
You will work in a varied role, helping us realise our artistic vision, mission and values
in which inclusivity and best practice is of paramount importance. You will engage with
practitioners, with the opportunity to participate in dance sessions and events, to get
a first hand understanding of how we work with our community.
Hours and place of work
Day/time work: One day per week, preferably Mondays, 9.30-5.30pm (inc lunch hour)
This is a part-time freelance contract initially offered for 12 months.
Based at Turf Projects, Whitgift Centre, Croydon, CR0 1UQ with some home working
an option
Salary: £150 per day
You will be expected to attend four board meetings per year which take place either
weekday evenings or Saturday mornings. Additional renumeration will be provided.
Role description
Reporting to: Artistic Director (AD)
Key relationships: Project Producer (PP) and AD
This is a good indication of the duties over the course of one year:
People and recruitment
- Responsible for creating, issuing and filing of contracts with partners, venues and
staff, including volunteers, artists and trustees.
- Arrange and monitor professional development and training for all SLiDE staff and
trustees, in collaboration with the AD.
- Oversee and manage SLiDE’s student placement programme with participating
universities/colleges (2-3 students per year)
- Ensure staff and volunteers DBS certificates are up to date.
- Arrange and manage annual public liability insurance cover.

- Keep up to date with employment legislation including approved industry rates
- Maintain and update the participant and general contacts database, with
-

reference to SLiDE’s Privacy Policy and GDPR legislation.
Depending on experience, act as designated Safeguarding Officer.

Finance
- In collaboration with the AD, draft the projected company budgets (2-3 years in
advance) for approval by trustees
- Manage and monitor all income and expenditure within the agreed budget.
- Raise and pay invoices.
- Responsible for bookkeeping using accounting software QuickBooks, inputting
figures and monitoring income/expenditure. This includes reconciling the budgets
on a monthly basis, preparing quarterly management accounts and highlighting
any discrepancies for examination.
- Oversee the (outsourced) accountant and ensure the timely and complete
preparation of annual financial statement.
- Ensure existing financial control systems are up to date and relevant.
Organisational planning and evaluation
- Contribute to the implementation of SLiDE’s organisational plan.
- Oversee and review organisational processes and systems.
- Responsible for monitoring and updating company policies.
- Work with and support the AD and PP to develop and deliver SLiDE projects,
including performances, film screenings and events.
- Stay informed on industry developments around new areas for policy
development.
- Maintain and control internal systems, such as Trello and Google Drive, ensuring
they are up to date and usable.
- Gather, collate and process statistical information for grant monitoring/ reporting
and the annual report.
Fundraising
- Create budgets and cash flow templates for grants received
- Maintain fundraising data (trusts, grants and donations) for actual and prospective
income.
- Ensure correspondence with funders is documented (offer letters and any further
renegotiation of terms and conditions) for external examination.
- Assist the AD to make applications to trusts/foundations and grant sources

Governance and relationship with the board of trustees
- Attend four trustees’ meetings per year.
- Prepare the financial report with the SLiDE treasurer.
- Prepare agendas in liaison with the Chair and AD
- Ensure up to date e-filing of all documents related to the board; including minutes
of meetings, policies, annual reports, and guidance on compliance with the
Charity Commission regulations, regulatory bodies and funders.
- Fulfil the role of company secretary ensuring the charity complies with all
legislation including filing the annual return with the Charity Commission and
Companies House.
- Manage the call out and application process for new trustees.
Advocacy
- An invitation to attend at least two company events per year.
- Work with the AD and trustees to progress SLiDE’s commitment to diversity and
inclusion in all aspects of its work
Person Speci cation
Essential:
- Minimum 4 years experience of working in a similar operational role within a
creative organisation.
- Strong organisational, administrative, prioritisation and interpersonal skills
- Ability to work with tact, diplomacy and confidentiality.
- Experience of company financial management and reporting, ideally using
QuickBooks or similar software.
- Commitment to diversity, equal opportunities, ethos and vision of SLiDE
- Flexibility, commitment and an ability to multitask, think creatively and problem
solve
- Excellent communication skills and attention to detail.
- A collaborative attitude with the ability to self manage and work effectively as a
team.
- Strong IT skills in office based software.
- Abiding by Nolan's seven principles of public life: selflessness, integrity,
objectivity, accountability, openness, honesty and leadership.

fi

Desirable:
- Level three safeguarding training and designated safeguarding lead experience.
- Fundraising experience

For further information and to apply please visit slidedance.org or email
gemma@slidedance.org
How to apply:
Please send the following:
1. A covering letter that details your interest and suitability for the role
2. Your CV
3. A completed monitoring form here https://forms.gle/
UCH6Vy5M1YHpyqyH7
Please send the above to Gemma Coldicott: gemma@slidedance.org
Deadline for applications: Monday 20th December 12pm/midday 2021
Candidates will be noti ed by Monday 4th January
Interviews to be held: Monday 10th January via Zoom or in person if
preferred
An offer of employment is subject to satisfactory references and confirmation
of right to work in the UK. References will not be taken up before a job offer
is made.
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Ideally the successful candidate will be available to start in late January.

